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Schedule of Administrative and Financial Powers

S.No. Nature of Power Executive Chief Remarks
Committee Executive
Officer

1 2 3 4 5

1. | Creation of posts in Full Power - With the permission of
prescribed pay scale Govt.

2. | Appointment of staff on Full Powers Class II and -
deputation and Contract below

3. | Fixation and revision of - Full Powers As per GoCGNorms
qualification and pay scale and Orders

4 To sanction special pay Full Powers - -

5 To sanction and withhold - Full Powers -
annual increment

6 To sanction D.A., A.D.A. - Full Powers As per GoCGNorms
and other allowances

7 | To grant advances - Full Powers As per GoCGNorms
(festival/grain/vehicle/GPF
/house loan etc.

8 To draw salary, Wages, - Full Powers -
advances and other
allowances of staff

9 Recoveries from pay - Full Powers -

10 | To approve tour - Full Powers -
programme

11 | To authorise/permit an - Full Powers -
employee to undertake
journey by special means
of conveyance including
taxi and other.

12 | To authorise/permit an Full Power - -
employee stay in
accomodation of higher
class then his eligibility
during official tour

13 | To accord approval and - Full Powers As per GoCG Norms
sanction for Tour
advances/LTC

14 | To sanction TA/DA bills - Full Powers -

15 | To sanction Medical bills - Full Powers -

16 | To sanction leave - Full Powers As per GoCG Norms

17 | To order DE, impose - Full Powers -

minor punishment and
cash penalities




S.No. Nature of Power Executive Chief Remarks
Committee Executive
Officer
1 2 3 4 5
18 | Suspension of the staff Full Powers - Full powers in respect
appointment on deputation of employees  for
or contract whom  Mission is
appointing  authority.
In case of employees
appointed on
deputation EC would
make recommendation
to parent department
19 | To accord administrative Full Powers | Upto Rs. 1.00 | As per GoCG Norms
approval and financial Lakh
sanction for purchase of
office material office
equipment other
miscellaneous field/office
equipmentsand apparatus
20 | To accord administrative Full Powers | Upto Rs. 1.00 | As per GoCG Norms
approval and financial Lakh
sanction for purchase of
office stationery including
computer consumable.
21 | To accord administrative Full Powers | Upto Rs. 1.00 | As per GoCG Norms
approval and financial Lakh
sanction for purchase of
Computer hardware and
software
22 | To accord administrative Full Powers | Upto Rs. 1.00 | As per GoCG Norms
approval and financial Lakh
sanction for purchase of
Furniture and Fixtures.
23 | To accord administrative Full Powers | Upto Rs. 1.00 | As per GoCG Norms
approval and financial Lakh
sanction for purchasing
books, journals and news
letters
24 | To accord administrative Full Powers Upto Rs. As per GoCG Norms
approval and financial 25,000.00/-
sanction for petty year
construction in nature of
repairs
25 | To accord administrative Full Powers | As per GoCG Norms

approval and financial
sanction for purchase of
consumable stores and
fuel, oil and lubricants




S.No.

Nature of Power

Executive
Committee

Chief
Executive
Officer

Remarks

2

3

4

5

26

To accord administrative
approval and financial
sanction for purchase of
photographic equipments
and projector including
mulitimedia players,
projectors pannels
etc/cinematic and display
equipments/Audio Visual
equipments

Full Powers

Upto Rs
50,000.00

As per GoCG Norms

27

To accord approval for
maintenance /repairs of
-Vehicles

Full Powers

As per GoCG Norms

- Office equipments/
Machine/Apparatus

Full Powers

Upto Rs.
25,000.00/-

As per GoCG Norms

- Furnitures

Full Powers

Upto Rs.
25,000.00/-

As per GoCG Norms

- Computers and
peripherals (survers/work
sanctions)

Full Powers

Upto Rs.
25,000.00/-

As per GoCG Norms

28

To accord administrative
approval and financial
sanction for field visits and
attending trainings/
seminars /workshops
within the state and outside
state

Full Powers

29

To accord administrative
approval and financial
sanction for attending
trainings/seminars/
workshop abroad.

Full Powers

With the permission of

Govt.

30

To invite experts/members
of EC/VIPs and appoint
consultants or agencies,
outside government sector
for:

- Meetings and
discussions.

Full Powers

-Technical Assistance.

Full Powers

- Designing and preparing
training modules

Full Powers

- Monitoring and
evaluation

Full Powers

31

To sanction expenditure




S.No.

Nature of Power

Executive
Committee

Chief
Executive
Officer

Remarks

2

3

4

incurred on visis of invitee
experts/members of
EC/VIPs and consultants
or agencies, outside
government sector for:

- Meetings and
discussions.

Full Powers

-Technical Assistance.

Full Powers

- Designing and preparing
training modules

Full Powers

- Monitoring and
evaluation

Full Powers

32

To accord administrative
approval and financial for
hosting lunch/dinner for
invitee VIPs experts and
delegates attending
meetings

Full Powers

Upto Rs. 2.00
Lakh/ year

33

To accord administrative
approval and financial
sanction to undertake pilot
studies

Full Powers

34

To accord administrative
approval and financial
sanction to undertake still
photography/Video
shooting/
slide/transparency
preparation and production
and purchase of films
video cassettes, CDs,
DVDs, etc and other
Media means for training.
community organizations
and dissemination of
information, knowledge
and technology through
government institutions
and non-government
organisations

Full Powers

Upto Rs. 2.00
Lakh

35

To accord administrative
approval and financial
sanction to undertake
preparation and production
training modules,

Full Powers

Upto Rs. 1.00
Lakh




S.No.

Nature of Power

Executive
Committee

Chief
Executive
Officer

Remarks

2

3

4

literatures, pamphlets in
various languages/medium
etc.

36

To accord administrative
approval and financial
sanction for translation
work

Full Powers

Upto Rs
50,000.00

37

To accord administrative
approval and financial
sanction for printing of
books, literatures, publicity
material, posters,
pamphlets etc.

Full Powers

Upto Rs. 1.00
Lakh

38

To accord administrative
approval and financial
sanction for innovative
items

Full Powers

Upto Rs
50,000.00

39

To accord administrative
approval and financial
sanction for training
courses, seminars,
workshop,conference,
cultural shows and
exhibition orgainsed by
Mission with/without the
aid of training/academic
institution in the country

Full Powers

40

To accept quotations and
tenders

Full Powers
Beyond Rs.
10.00 Lakh

for amount

s above Rs.

50,000.00 and upto Rs

10 Lakh
committee
authorized
the powers.

purchase
shall be
to exercise

41

Declaring an officer of
CGRRDA, as Controlling
Officer/Administrative
Officer

Full Powers

42

To accord administrative
approval and financial
sanction for the
expenditure incurred on
meetings of Executive
Committee

Full Power

Upto Rs. 1.00
Lakh

43

To accord administrative
approval and finanicial

Full Powers




S.No.

Nature of Power

Executive
Committee

Chief
Executive
Officer

Remarks

2

3

4

sanction for honotarium to
be paid to non-official
personal.

44

To accord administrative
approval and finanicial
sanction for recurring
expenditure of office

Full Powers

As per GoCGN

45

Telephone charges
including rent and
reconnection charges

Full Powers

As per GoCGN

46

Postal charges, Telephone
Charges, Fax charges

Full Powers

As per GoCGN

47

To accord administrative
approval and finanicial
sanction for expenditure
incurred on Office
Building rent.

Full Powers

As per GoCGN

48

To sanction expenditure
incurred on Adverisement

Upto Rs
50,000.00

49

To fix the price of
publications, training
material and Audio/Video
cassettes, CDs etc.

Full Powers

50

To supply free copies of
publications

Full Powers

51

Re-appropriation of funds
within the same grant

Full Powers
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